2500 Budgeting

2502 State Budget Act

The Budget Division of the-Department-of-Administration_the Governor’s Finance Office
(GFO)-of Finance is responsible for administering the provisions of NRS 353.150 to
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353.246, the State Budget Act, except NRS 353.226 to 353.229, The State Budget Act
requires the Chief of the Budget Division to, among other duties:

1.

5.

6.

Appraise the quantity and quality of services rendered by each agency in the
Executive Department of State Government and the needs for such services or
any new services.

Prepare the executive budget report for the Governor.

Prepare a proposed budget for the Executive Department for the next 2 fiscal
years (a biennium), which must include a complete financial plan and must set
forth all proposed expenditures for the administration, operation and
maintenance of the departments, institutions and agencies of the Executive
Department.

Examine and approve work programs and allotments to the agencies in the
Executive Department and changes therein.

Do and perform such other and further duties relative to the development and
submission of an adequate proposed budget for the Executive Department.

A A

This chapter describes policies and procedures for agencies to adhere to in order for
the Chief of the Budget Division to carry out his/her duties and responsibilities.
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25064 Budget Exclusions

The State Budget Act does not apply to-agencies-bureaus—commissions-and-officers-of

the—LegislativeBranech; the Public Employees' Retirement System,—e+ the Judicial
Branch, er—the Tahoe Regional Planning Agency —orand-officers—of-the Legislative

Braneh-Branchef-State—gevernment. These entities shall-submit their budgets to the
Legislature in the same format as the Executive Budget unless otherwise directed by
the Legislative GCemmissionCommission —(NRS 353.246). The revenues and

expenditures of the exempt agencies will be incorporated in the Executive Budget.

(NRS 353.210)

In addition, most boards and commissions are not subject to the Budget Act and do not-«
submit their budgets to the Budget Division for transmission to the Legislature.
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25086 Budget Preparation

The Budget Division issues bBiennial Budget-budget tstructions—instructions to all
agencies in the Executive Branch inJdanuarnsef-every even numbered year and posts a

copy of the instructions on the Budget Division website.—at-pttp-H/budgetnv-gov. The

budget instructions contain detailed instructions on how agencies are to prepare their
budget requests. The instructions also contain a timetable of important dates applicable

to the even-numbered-yearin-the-biernivmsubmittal of agency request budgets.
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250810 Budget Hearings—Presentations with the
Director of the Department —of —Administrationthe
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Governor’s Finance Office

Agencies will have an opportunity to present their Aagency Rrequest budget to the
Director of the Governor’s Finance Office (GFO), the Governor’s Office, their assigned
Executive Branch Budget Officer within the Budget Division, and the Legislative
Counsel Bureau, Fiscal Analysis Division after submitting their budget. These budget
presentations are scheduled by the Budget Division.

25120 PerformanceMeasurement-IndicatorsPriorities
and Performance Based Budgeting

Priorities and Performance Based Budgeting is the process of mapping expenses at the
budget account level to the goals and priorities identified by the Governor. Performance
based budgeting identifies the services the state provides and measures the
effectiveness and efficiency of delivering the outcomes. The Governor's Office
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determines the sStrateqgic pPlanning framework, which may include strategic priorities,
core functions of government, mission driven goals, and objectives to achieve.
Agencies’ performance measures should support the statewide objectives.

Performance measuresment indicaters-should reflect the extent to which the budget as
presented will enable the agency to ach|eve its-the Governor’s qoals and objec'uves

Measu«temem—ef—PPperformance metrlcs should be constructed to encouraqe
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performance improvement, effectiveness, efficiency and appropriate levels of internal




controls.  e—srpeinliethe cvnell maonncomont ol sreginas slnec s ntes e ool
assessment—goal-setting—and—progress-monitoring-Performance _measures gauge

success or identify shortcomings and monitor progress toward goals.

The performance measurement data in the Executive Budget must be reliable.
Numerical entries, percentages, and rates exhibited in the measurement indicators
should reflect and support the agency’s request. Furthermore, agencies must be
prepared to indicate the impact of individual Enhancement decision units on the overall
measurement indicators. For example, if an agency’s enhancement request includes
enough support to accommodate 100% of a given indicator and either the Budget
Division or the Legislature reduces the amount of the request, the agency must be
prepared to show what effect that reduction would have on that measurement indicator,
i.e., 85%, 75%, etc.

As the performance measures are developed for the biennial budget, agencies should
consider the following questions:

1. Are your performance measures SMART? (Specific, Measureable, Attainable,
Realistic, Timely)

12. Is the data computed the same way every year?

2:3. Does the data accurately quantify the performance measures described in
the Executive Budget?

In an effort to provide satisfactory answers to these questions, agencies should-must
adhere to the following requirements:

1. Develop written procedures on how the performance measures are computed.
Include the formulas and information on where the data is obtained and which
reports are used, if applicable. Consider using program-wide totals rather than
averaging large and small programs.

2. Assign both fiscal and program staff the responsibility of reviewing the
performance measurement procedures and ensure that they are followed.

3. Retain the records used in computing performance measures for three fiscal
years.

25142 Operation and Maintenance for

———Capital Improvements -lmprovements

The proposed budget submitted to the Legislature must include a separate statement of

the anticipated expense, including personnel, for the operation and maintenance of
each capital improvement constructed during the current biennium and thereafter which
is to be used during those fiscal years or future fiscal years. Included in the statement
will be the proposed source of funding. If the preliminary proposal is approved, the

Formatted:

Space Before: 0 pt, After: 0 pt

Formatted:

Font: (Default) Arial

Formatted:

Font: (Default) Arial

Font: (Default) Arial

Formatted:

Font: (Default) Arial

Formatted:

(
[
[
[ Formatted:
(
(

Justified

o JC ) U




agency may proceed with the development of a complete cost estimate for inclusion in
the agency request. (NRS 353.185(6))

This_means that thee construction of a capital improvement that is subject to the
supervision of the State Public Works Beard-Division must have funding for the
operation and maintenance of the improvement for the fiscal year in which construction
is completed in order to may-net-be eitherincluded in the Governor's recommended
capital improvement budget or before construction begun—begins for previously

approved capltal |mprovement prOJects umess—me—ﬁbmelmg—fer—me—epemﬂen—and

25174 Bill Draft Requests

By law, the Legislative Counsel Bureau (LCB) is required to advise and assist state
agencies and departments in the preparation of measures to be submitted to the
Legislature. Fhe—Legislative—Counsel-LCB is prohibited from preparing proposed
legislation for any agency of the Executive Branch of the State Government for
introduction at any regular session of the Legislature, unless the request is approved by
the Governor or a designated member of his staff and transmitted to the Legislative
Counsel on or before September-Augustl preceding the convening of the session (NRS

218D.175). aA request submitted on_or after, September-August 2 is late and must be

approved by the Legislative Commission before it can be drafted} -(NRS 218D.105).

To provide a systematic review and correlation of requests within the framework of the
strategic planning and budget process, all bill draft requests_(BDRs) must be submitted

through the BPepartment-of-AdministrationOffice—of- Governor’'s Finance Office, Budget

Division in the format as directedprescribed by the Director of &he—Qmee—eHHnaneelthe
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GFO. All BDRs must be entered in the NEBS BDR module. The Director will set
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appropriate submittal deadlines to Fe-allow adequate time fer-for review and action.-the

Requests shoeuld-must be separated-designated as between—either:

e Budget, i.e., necessaryeded to implement the proposed budgets;
e Policy-Housekeeping, i.e., clarification or minor changes to existing statutes;; or
e Policy-Substantive, i.e., all other requests;,,

This te—helpwill help expedite the review process and facilitate the bill drafting. If

agenciesyou are not sure if ayeur request is Housekeeping or Substantive, include it

with theyeur Substantive requests._Agencies must submit a separate request for each
BDR and each bill must be limited to one subject, but may contain proposed revisions
regarding more than one NRS section that relates to the single subject of the proposed

bill.
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Introduction of Legislation

All ageney-agencies’ reguests-Bill Draft Requests (BDRs) that are eempleted-drafted by
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the Legislative Counsel Bureau-by-thefirst-dayof-session will be randemly—divided
between the Majority Leader of the Senate and the Speaker of the Assembly—and

yeu—an agency Feeewe—a—dra#t—ef—a—bm—and—mshes to make changes to a Bill Draft
Request ;notify the Budget-BivisiorGovernor’s Offlce immediately.£ lif the change is

approved, the-Budget-Divisionthe Governor’s Office will notify the Legislative Counsel

Bureau as soon as possible}-if-you-do-not—the-billkmay-be-introduced-before-youcan
make-the-changes._Agencies may track the introduction and progress of legislation on
the Leqislature’s website as well as utilizing the Legislature’s online bill tracking.

25186 Fiscal Notes

Fiscal notes are an analysis required by statute that is prepared by an Executive Branch
agency or local government that estimates the changes to revenues and/or
expenditures that would be realized if the proposed legislation is passed. The Fiscal
Analysis Division of the Legislative Counsel Bureau (LCB) is responsible for ensuring
that every bill that appears to have a determinate fiscal impact to the state (i.e., tax
impact, budgetary impact, transfers to local government, etc.) has a fiscal note
associated with the “As Introduced” version of the legislation. The threshold for
requiring a fiscal note is $2,000 of either revenue decrease or expenditure increase.
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The Fiscal Analysis DivisionLCB is responsible for ensuring-thatnotifying the Executive
Branch, boards and commissions, and/or local governments to prepare the necessary
fiscal notes where warranted. (NRS 218D.400 — 218D.495).
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NRS-218.272 requires—a—fiscal-note—beprepared—for;NRS 218D.430_outlinesprovides

requirements for fiscal notes. Fiscal notes are not required for bills or joint resolutions '
that pertain exclusively to the Executive Budget.

The fiscal note must contain a reliable estimate of the anticipated change in
appropriation authority, fiscal liability of State revenue under the bill or joint resolution
including, to the extent possible, a projection of such changes in future biennia.

the—revenueAqenues must complete and return f|scal notes to LCB W|th|n f|ve (5)5

working days, which includes the reviewed by the Department—of

AdministrationGovernor's Finance Office—Office. The Fiscal Analysis Division will
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prowde a flscal note due date When |ssumq a request for a fiscal note. anel—returneel—te
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Agencies must be prepared to dlscuss thelr fiscal note when the bBill is heard by a  Formatted: Font: (Default) Arial
subcommittee. Agencies should track the bills for which they have prepared fiscal
notes, to see if any amendments change the fiscal note, and be prepared to  Formatted: Font: (Default) Arial

communicate with LCB staff or the membership of any legislative committee regarding
changes to fiscal impact.

251820 BudgetDivision-Staff-AssignmentsContacting

the Governor’s Finance Office

Each budgetanalystExecutive Branch Budget Officer within the Budget Division is
assrgned to speC|f|c agencres Agencres MAth—generat-questrens—sueh—athhe—preparatlen

A y—should contact their
assrgne anatyst udget offlce assrgned for assistance on budgeting, work program and
position control matters. Specific staff assignments are published on the—Budget
Divisien’sthe Governor’s Finance Office website .-at-http:-/budgetnv-gov-

Questrons concerning agency audlts and internal controls mayshould be directed to the

Division of Internal Audits. Questions—concerning—agency-systems—of-internal-controls

may-be-directed-to-the-Division-of-nternal-Audits: A staff directory for Internal Audits is
also available on the Governor’s Finance Office website-at-http://budget-nv-gov.
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25220 Work—Programs—for—Fiscal Year_Opening and

Closing

Prior to the start of any given fiscal year, the BudgetFinanee-Director_of the GFO, on
behalf of the Governor, provides the Controller's Office with an electronic file of the
Executive Department’s legislatively approved budget (work program) to download into
the Controller's Integrated Financial System_(IFS). Non-executive budget accounts

require a work program at the beginning of each fiscal year to establish the account in

compare the |nformat|on in IFS W|th the|r
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Legislatively Approved budget reports in the Nevada ExectuveExecutive Budget System ( Formatted: Font: (Default) Arial ]
(NEBS) to ensure IFS is accurateaey. Contact your assigned budget officer if there are

discrepancies.

Once all transactions have been posted for a fiscal year, agencies must  Formatted: Font: (Default) Arial ]
complecomplete the state fiscal year end closing process. The Controller’s Office

requires agneeciesagencies to complete the State Fiscal Year End (SFYE) cGlosing ( Formatted: Font: (Default) Aril ]
dbocument form—be—completed at the end of each state fiscal year for all budget ( Formatted: Font: (Default) Aril )

accounts, includeing non-executive accounts. Each fiscal year, the Controller's Office

publishes guidance on the closing process, including deadlines for posting transactions.

The SEYE closing document module and instruction_manual is available on the GFO

website.

Agencies are required to prepare and submit a budget cash closing

reconciliation with their SEYE submittal.

The template for the cash reconciliation is

found on the GFO website under Budget Forms Aqenees—ente#budqet—aeeeum
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2522 Year End Reversions

10
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Except for the balance in any proprietary fund and appropriated or authorized reserves,
any balance remaining at the end of a fiscal year in a budget account of an agency,
department or _institution of the State of Nevada, reverts to the source of funding
supporting the agency, department or institution. If that source of funding is federal
money or a source of revenue the use of which is restricted by statute, then the balance
may be authorized for expenditure under a work program for the subsequent fiscal year
in accordance with the provisions of NRS Chapter 353.

P = [ Formatted: Justified

2524 Work Program Revisions —General ( Formatted Font: (oeaul el
A work program is the document used to request changes to a legislatively approved
budget or to establish a budget for a non-executive budget account. It identifies the
proposed sources of funds to be received by an agency and shows a plan of how the
money is to be spent. It must be self-supporting. NRS 353.220_describes the  Formatted: Font: (Default) Arial
procedure for work programs, including the thresholds for IFC approval. ( Formatted: Font: (Default) Aril
To assist agencies, the Gevernor'sFinance-OfficeGFO publishes the ,l Work Program  Formatted: Font: (Default) Arial
Manual that explains the purpose of work programs and procedures, to complete a work ( Formatted: Font: (Default) Arial
program. The Gevernor'sFinance OfficeGFO also publishes a decision tree related to [Formatted: Font: (Default) Arial
IFC thresholds for work programs, under the Forms menu on the website. {ade-link-to ( Formatted: Font: (Defaul) Arial
w—' [ Formatted: Font: (Default) Arial, Italic

[Formatted: Font: (Default) Arial

In limited circumstances, agencies may process work programs due to emergency (as
defined in NRS 353.263[1]) to ensure protection of life and property, and these work
programs must be reported to the Interim Finance Committee at its next meeting after
the work program processes (NRS 353.220[5][a]). Similarly, “expeditious action” work
programs may be processed with the approval of the Governor and the GFO, and the
Interim_Finance Committee has 15 days after the request is submitted to the IFC to

o L L L

consider the work program (NRS 353.220[5][b]). ,
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NRS 353.335alse—provides the authority for agencies_—with—the—approval—of-the-

Governor-or-his-delegate—to accept gifts and grants_other than those that are already
included in the leqislatively approved budget. Agencies should follow the_general

guidelines listed below, and consult the statute and their assigned Executive Branch
Budqet Offlcer as necessarv to determlne how to proceed W|th any work proqrams

1. New governmental qrants less than or equal to $150 000 are able to be added to

a_budget account via work program without approval by the Interim Finance
Committee (IFC), but those over $150,000 require IFC approval.

2. Non-governmental gifts or grants less than or equal to $20,000 may be added
to_a budget account via work program without IFC approval, but those over
$20,000 require IFC approval. However, if a work program reguiring IFC
approval is not necessary, agencies may still have to provide an action item for
IFC'’s consideration.

3. When agencies receive a grant (typically a block grant) from the federal
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government that requires a public_hearing, NRS 353.337 allows agencies to
submit the item to IFC in lieu of a public hearing, in accordance with NRS 241.

This ehapter-section does not apply to:

The Nevada System of Higher Education: or
2 2. _The Department of Health and Human Services while acting as the state health

planning and development agency pursuant to paragraph (d) of subsection 2 of

12
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NRS 439A.081 or fFor donations, gifts or grants to be disbursed pursuant to NRS

433.395 or NRS 435.490, : or

4.3. Fer—Aartlfacts donated to the Department of Tourism and
Cultural Affairs.

Formatted:

Hyperlink, Font: (Default) Arial, 11

pt, No underline

Formatted:

Font: (Default) Arial

‘| Formatted:

Hyperlink, Font: (Default) Arial, 11

pt, No underline, Font color: Auto

Formatted:

Font: (Default) Arial

Formatted:

Hyperlink, Font: (Default) Arial, 11

pt, No underline, Font color: Auto

Formatted:

Font: (Default) Arial

Formatted

: Font: (Default) Arial, Strikethrough

Formatted:

Font: (Default) Arial

252840 Interim Finance Contingency FundAccount

Agencies qualifying under the provisions of NRS 353.268NRS 353 268 shall submit a
request to the Board of Examiners (BOE) for an allocation from the Interim Finance

Committee, Contingency (IFC)_Fund-Account. Requests for an allocation must be for an

emergency use to supplement regular legislative appropriations that fail to cover
unforeseen expenses and to meet expenses pursuant to requirements of law, or as
provided by specific statute.

A memorandum from the department, division, or agency to the Director of the
Governors Finance Offlce is required, explalnlnq why the allocation is necessarv

to_a _memorandum requesting an aIIocatlon agencies _must submlt a_non-lnterim
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FiranceCommittee (IFCSY work program for an allocation as backup. The work  Formatted: Font: (Default) Arial

program is non-IFC because the request for a Contingency Account allocation is

agendizedagenized as an action item at the IFC meeting where it is considered-.  Formatted: Font: (Default) Arial
[Formatted: Font: (Default) Arial

The BOE will review and make a recommendation to the IFC regarding the requested

allocation. |f the BOE recommends an allocation of Contingency monies, theApproval-of ( Formatted: Font: (Default) Arial

allsueh-reguests Board will forward the recommendation to the IFC, which may take-is

subjeetto-the independent action-ef on the request, meaning that the IFC is not bound
by the recommendation of the BOE.the-lnterim-Finance- Commitiee:

Acquisition-or Dispesition2530 Sale or Lease of State

Land

With the approval of the Board of Examiners and the Interim Finance Committee, the
State Land Remstrar may sale _or Iease any Iands owned by the State  (NRS
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25342 Obligation of Unauthorized Funds

It is unlawful for any State officer, commissioner, head of any State department or other
employee whether elected or appointed, to expend more money than the sum
specifically appropriated or authorized by the Legislature or approved under the
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provisions of NRS 353.220 to 353.335, for any such office, commission or department. It
is also unlawful to bind, or attempt to bind, the State or any fund or department in any
amount in excess of the specific amount provided by law for any purpose whatever.

Any officer, elective or appointive, who violates any of these provisions, shall be guilty of
malfeasance in office. All other persons shall be guilty of a misdemeanor. (NRS

353.260)

Agencies are responsible for tracking their revenues and expenditures throughout the
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fiscal year and must ensure that they have sufficient budgetary authority and/or cash
prior to obligating or expending any funds.

25354 Petty Cash Accounts

Pursuant to NRS 353.252, agencies may submit written requests to the Clerk of the
Board of Examiners, as—authorized—bythe Board—of Examiners—at—theirJuly2003
meeting—to approve requests for petty cash accounts of not more than $500-080. The
agency’s written request must define the purpose for which the petty cash account will
be used and provide agency’s budgeted resources that will the—replenishment the
account. -Celaims to replenish the account must be paidfrom-the-agency's-budgeted
resources—and-processed as other claims against the State are paid. The Clerk will
maintain a log by agency and amount of all petty cash accounts that he/she -approves
on behalf of the Board-

17

Formatted:

Font: (Default) Arial

Formatted:

Font: (Default) Arial

Font: (Default) Arial

[
(
[ Formatted:
(

Formatted:

Font: (Default) Arial

o L

Formatted:

Font: (Default) Arial

Font: (Default) Arial

Formatted:

Font: (Default) Arial

Formatted:

(
[ Formatted:
(
(

Font: (Default) Arial

(D, N N



http://leg.state.nv.us/NRS/NRS-353.html#NRS353Sec220
http://leg.state.nv.us/NRS/NRS-353.html#NRS353Sec260
http://leg.state.nv.us/NRS/NRS-353.html#NRS353Sec260
http://leg.state.nv.us/NRS/NRS-353.html#NRS353Sec252

25366 Board of Examiners’ Emergency Account 4~ Formatted: Font: (Defaut) A )

[Formatted: Justified, None ]
Agencies funded with General Fund appropriationsdelars may apply to the Clerk-of-the« —{ Formatted: Justified ]
Board of Examiners for an additional appropriation if the purpose of the additional
funding constitutes an emergency as defined below:
1. Invasion, disaster, insurrection, riot, breach of the peace, substantial threat to life
or property, epidemic or the imminent danger thereof; or
2. Damage to or disintegration of a building owned by the State or of the
mechanical or electrical system of such a building when immediate repairs are
necessary to maintain the integrity of the structure or its mechanical or electrical
system. (NRS 353.263) [Formatted: Font: (Default) Arial J
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N [ Formatted: Justified, No bullets or numbering }
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2538§ Disaster Rel ief Accou nt [Formatted: Font: (Default) Arial J

When natural disasters (including, but not limited to: fire, flood, earthquake, civil

disturbance) result in severe property damage and/or injury to persons that requires

immediate action to protect health, safety and welfare, agencies may have access to

the Disaster Relief Account (NRS 353.2705 — 2771). Unlike the Emergency Account ( Formatted: Font: (Default) Arial ]
discussed above, Disaster Relief Account funds may be provided to agencies that are [Formatted: Font: (Default) Arial ]
not funded with General Fund appropriations.

Both state agencies and local governments may be provided grants or loans from the
Disaster Relief Account, after contacting the Division of Emergency Management (DEM)
for assistance in conducting an assessment of the damages resulting from a disaster
event. The DEM will then assess the damage and determine whether the event
constitutes a disaster for which grants or loans may be made from the Account. If so,
the DEM will, after coordination with the Department of Taxation, submit the request for

a grant or loan to the Board of Examiners. If approved by the Board of Examiners, the {Formatted: Font: (Default) Arial, 12 pt, Not }
Interim_Finance Committee _must also approve any grants or loans made from the Bold
Account [Formatted: Font: (Default) Arial ]
—_— A
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2540 Board of Examiners’ Reserve for Statutory
Contingency Account

The Board of Examiners administers the Reserve for Statutory Contingency Account Formatted

and has delegated authority to the Clerk of the Board of Examiners, or-their his/hertheir Formatted

designee, fer-approval of payment of all-claims under $50,000 that are allowable under ( Formatted

NRS 353.264. Agencies may apply to the Clerk of the Board of Examiners for payment , /[ Formatted:
/

Font: (Default) Arial

of specific claims that are obligations of the State under NRS 353.264, and for eligible /

/
/

Formatted:

Font: (Default) Arial
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2. Eligible expenses when regular budget is depleted: “«

e 07.155 Public Defender compensation
o 34.750 Attorney's fees for indigent prisenerspetitioners, if Public Defender
cannot pay claims

+—41.0349 Indemnification of present or former public officers, employees or

legislators, if the Fund for Insurance Premiums cannot pay claims

°
—a

e 41.037 Tort claims against the State, if the Fund for Insurance Premiums
cannot pay claims

« 176A.640 Expenses of returning arrested probationer to court, if Parole

and Probation Division cannot pay claims
o 179.225 Extradition costs, if the Attorney General cannot pay claims

« 213.153 Expenses for return of parole violators, if Parole and Probations

Division cannot pay claims

o 353.264 Forestry Division rReimbursement involving_tife-&-Property-{the

protection of ;|kife and &Pproperty (NRS Chapter 472)

e 535.030 Dangerous Bam-dbam cConditions

yeaFAs—pesmenPAs—posmon control refers to the malntenance of the records of the
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number and type of authorized positions within each budget account in the Executive
Budget. The Budget Division is responsible for updating the records in the Integrated

Financial System — Human Resources (IFS —HR), as position changes occur. Prior to
agency budget building, the Budget Division will load IFS — HR records into the Nevada
Executive Budget System (NEBS) As part of the Budqet Instructlons the Budget
DirectorDivision, SOV ‘
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terequires agencies within—the—Executive—Departmentto reconcile their positions-

between NEBS and IFS HR. ms&meﬁhg—them—te—aeeess—and—phm—thempeaﬁen—detaﬂ

eerreetlens—The Budqet DIVISIOﬂ publlshes a Budqet Bundlnq Manualier—eaeh—btenmam

which—provides detailled which provides detailleddetailed steps to follow when
reconciling positions. The manual can be found at http:#budgetnv-govon the GFO
website.

During the biennium, agencies may need to add positions or reclassify them. The<«

Division of Human Resource Management (DHRM) is responsible for the creation of
new class series, reclassification of positions or reallocation of existing class pursuant to
NRS 284.160. NRS 284.160, The DHRM is requlated by Nevada Administrative Code
(NAC) 284.—NAC 2841268 NAC 284.126 outlines the process for creating a new class
reclassifying a position, or reallocating an existing class.

The Budget Division is responsible for_ensuring sufficient budget authority exists for<
anythe requests for new positions orand reclassification of existing positions. Once
budget authority is verified and DHRM determines the applicable class series, the
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Budqet Division creates the new posmon or updatesmg the eX|st|nq position in the

payreu—fer—an—uﬂauthen%ed—pesmen—Estabhshment of a posmon and issuance of a

position control number by the Budget Division does not determine the classification of

the posmon ThIS is the DHRMs responSIblllt DPHRM. of the Division—ofHuman
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A new class, or reallocation of a class or class series based on ana study conducted by

the Division—ofHuman—Resource—ManagemenDHRMtManagementBbHRM, becomes
effective when the funding is provided by the Legislature.

25444  Legislative Approval for Changes—-of
PosittonsOccupational Group Changes

Pursuant to NRS 353.224,NRS 353.224, agencies must have the Legislature or Interim
Finance Committee (IFC}—appreval) approval to change a position from one
occupational group to another. DBivision-of Human-ResourceThe DHRM will submit the
request to IFC on behalf of the agency once they determine the applicable class-service
and the Budget Division has determined funding is available.
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254672 Statewide Cost Allocation Plan (SWCAP)

The State of Nevada prepares a Central Services Cost Allocation Plan in compliance
with federal OMB—Cireular-A-87-guidelines. OMB-Cireular-A-87-The cost allocation
requirements for state governments have been consolidated with other federal guidance
at 2 CFR Part 200, replacing what was previously known as Circular A-87. Cost
allocation guidance is issued by the federal Office of Management and Budget. Each
state’s central cost allocation plan requires-assessment-of-assesses all programs from
their share of costs en-the-basis—of-the—most-appropriate—methodelogy—for central
services. OMBCireular—A-87—establishes—recommended—procedures;The federal

guidance explains allowable costs and_the allocation basis for the allowable-costs to be
identified to each State agency that benefits from-the-State central services. This benefit
may be a direct benefit, e.g., computer services, or an indirect benefit, e.g.,
controllerCeontroller’'s Office accounting services. The procedures followed and

approved for each type of cost may result in an allocation of the costs where there is no
actual, direct usage by anyeur agency, but only an indirect benefit. The plan is
reviewed, negotiated and approved by the State’s federal cognizant agency, the
Division of Cost Allocation, U S Department of Health and Human Services. —Reguan—l)(—

departments have been allocated costs on the basis of the same aIIocatlon method for

each stateW|de cost functlon Whibinthe parorotersottho-bosic orooram—thefellowing

Fhose-agencies-that-have-beenEach agency assessed a charge indirect-cost-on«

the-basis-of costidentified-by-the Nevadain the Statewide Cost Allocation Plan have
had—ahas a special category identified as State Cost Allocation included in their

budgets-itstheir budget (Category 88)s. Fhe-category-numberis-88-Agencies willbe
asked-temust recover the amounts shown in this category and remit-those amounts
are remitted to the General Fund.

2—Agencies can recover these costs, where applicable, through additional billings of
federal programs for costs to federal grants and contracts, increased fees and
increased assessments to those benefiting from the services. ;

3. Since Because-the methods of potential recovery vary significantly from agency
to agency, specific statewide instructions cannot be developed. However, Statewide
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Cost Allocation assessments should be treated no differently than any other agency
cost. The State’s federal cognizant agent has approved these assessments. The
assessments should be allocated or charged to agency programs the same way
agency direct costs or other overhead costs are charged. This could mean that the
indirect costs are allocated to State—andfer—general-programs on the basis of the
program total direct costs, salaries and wages, full-time equivalent (FTE) State-case
counts, clients served or other basis that is currently used by each agency to recover
costs. It is important that all programs be included in the base for the costs to be
equitably assessed. If past cost can be claimed, retroactive claims should be
developed.

Procedure—to—Recover—Costs—from—Federal-Programs—The amount shown in

Category 88 as “Statewide Cost Allocation? represents the non-gGeneral Ffund

share of the total cost reflected-in the federally-approved Statewide Cost Allocation
Plan—aeereveel—bv—the—federat—eeem%ant—aqenev Unless-the total cost for the fiscal

The Administrative Services [Formatted: Font: (Default) Arial ]
Division of the Department of Administration will automatically draw these funds from
the mpaetedpartlcmatlnq budqet accounts —en—a—qu;arterlv—leass Budqet—aeeeunts ( Formatted: Font: (Default) Aril )
4. The costs reflected in eCategory 88 may not bereflective-ofreflect the total costs  Formatted: Font: (Default) Arial ]
approved for each ageneyebudget account. Fer—e*ample—thls—may—be—dee—te—the  Formatted: Font: (Default) Arial ]
ethe#adjustments—Altheugh—yeu—are—rnstrueted—teAqenC|es should pay only that
amount which has been included in Ceategory 88 for each year of the biennium; Formatted: Font: (Default) Arial

aHowever, agencies_that;—which prepare federal—their own federally-approved

indirect cost plans; should use the total SWCAPgest allocated to the agency_in their

submissions to the federal government. The total amountswhich can be found on

the Department of Admlnlstratlon Administrative_Services website— Jrnelelsien—ef—the

burelenseme—hewever—#lf there are any questlons related to the amount to be
included in an individual agency’s federalfederally-approved-indireet cost_recovery

plan__submission, please contact yeur—assigned—budget—analyst—officerthe

Administrative Services Division for assistance.
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http://adminsvcs.nv.gov/allocations/statewide/Statewide_Cost_Allocation_Plan/
http://adminsvcs.nv.gov/contact/Contact/

2548 Attorney General Cost Allocation Plan (AGCAP)

The State prepares a cost recovery plan for the services provided by the Office of the Attorney<— [ Formatted: Justified

General for submission to the federal government. Each agency that utilizes the services of the
Attorney General will have its share of the total costs placed into a dedicated category during
each budget cycle. The AGCAP is budgeted in Category 89 (AG Cost Allocation Plan).

A budget’s total AGCAP bill represents both the costs allocable to General Fund and non-
General Fund revenues within that budget. In this way, the AGCAP differs from the SWCAP.
The SWCAP is a recovery mechanism for the General Fund, while the AGCAP is a billing
procedure for the Attorney General’s clients. The Office of the Attorney General will
automatically draw these funds from participating budget accounts.

If an agency has guestions about the basis for its AGCAP, questions may be directed to the

Office of the Attorney General., [Formatted: Font: (Default) Arial
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